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Name:         Month & Year:  
  
         Date     Daily Status    
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DH Please total: 

 Work Days Sick Vacation Non-Contract Holiday TOTAL 
Current       
YTD       
  
  
_____________________________     ____________________________________ 
Employee Signature        CESA Administrator Signature 
  
Forms due to Fiscal Department by the 3rd of the following month! 
Please note work day, sick day, non-contract day, holiday or vacation day for each day CESA is open.  
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